"LOS ANGELES SUPERIOR COURT
Pasadena Courthouse | Dept. R (“NE-R”)

Courtroom Procedures

Judicial Officer: Judge Jerry B. Marshak

Judicial Assistant: Alain Galindo

Address: 300 E. Walnut Street, 2nd Floor, Pasadena, CA 91101
Telephone: (626) 396-3117

Welcome to Dept. R. This department handles all of the unlawful detainer (eviction)
cases for the Northeast and North Central Judicial Districts of the Los Angeles Superior Court.
The Court’s goal is to provide a forum for a fair and efficient judicial process and trial.

The Fourth Amended Standing Order Re. Unlawful Detainer District Hubs, dated
April 15, 2022 (the “Standing Order”), is available on the Court’s website or else in the
courtroom, and provides policies and orders related to matters that are heard in this courtroom.
Counsel and litigants are expected to have reviewed the Standing Order and to comply with its
requirements. This document is intended to supplement the Standing Order and to provide
information, practices and procedures that are unique to Dept. R. to assist counsel and litigants
as to the rules and practices of this courtroom.

* % % % %

Case Management or Status Conferences. The Court does not set formal Case
Management Conferences. The Court will set a Status Conference to address any pretrial issue,
upon request of the parties.

Check-in. Please check in with the Judicial Assistant before any hearing. If appearing
remotely, please be prepared to check in 10 minutes prior to the hearing time. If in person,
please provide a business card to the Judicial Assistant that also states: (1) the calendar number
of the matter; (2) the party you represent; (3) your bar number; and (4) whether interpreter
services will be needed and in which language.

Court Trials. Court trials are held at 8:30 AM on Monday through Friday. Because trial dates
are requested by the parties by filing a “Request/Counter-Request to Set Case for Trial —
Unlawful Detainer” form, the Court will presume readiness for trial at the first date set for trial
and will continue the trial only upon a showing of good cause.

Ex Parte Applications. All requests to hear a motion on an ex parte expedited basis are heard
at 1:30 PM on Monday through Friday. Parties are directed to paragraph 9 of the Standing Order
for ex parte procedures.
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e Reservation Date: A motion date must be reserved on Court Reservation System (“CRS”)
or else through the Clerk’s Office prior to bringing any ex parte proceeding.

e Time to File: All ex parte applications and documents in support thereof should be filed
with the Court as soon as possible but in no event later than 10:00 AM on the court day
before the hearing. Strict compliance with the Cal. Rules of Court and Local Rules is
required in order for the Court to consider the relief sought.

e Notice Requirements: All ex parte applications must include a sworn declaration
detailing the notice provided to the opposing party, in strict compliance with Cal. Rule of
Court 3.1200, ef seq., including the date, time and manner of notification; to whom
notification was made; and the opposing party’s response, if any, regarding the relief
sought and its intent to attend the hearing. Any ex parte application that does not contain
this information regarding notice cannot be entertained by the Court.

e Proper Basis for Ex Parte Applications: All ex parte applications to shorten time for a
motion hearing or that seek a stay of execution must demonstrate irreparable harm,
immediate danger, or statutory grounds for relief, per Cal. Rule of Court 3.1202(c).
Please carefully review whether there is a proper basis to seek ex parte relief. The Court
will not shorten the time for a future motion absent such a showing.

e Advancing Future Hearing Dates: Given the expedited notice and filing deadlines that are
statutorily afforded to unlawful detainer cases, the Court will rarely grant ex parte
applications to shorten the hearing date on an already-filed motion. If a party wishes to
file an ex parte application to advance the hearing on such a motion because no hearing
dates were available before the trial date, please be advised that the available hearing
dates cannot be changed by the Court. In other words, the date provided by CRS or by the
clerk is the earliest possible hearing date available. Should a party wish to have a motion
heard prior to the already-scheduled trial—bearing in mind that in unlawful detainer
court, the trial date is requested by the parties themselves—the Court offers two
alternatives: refrain from requesting a trial until after all pretrial motion practice is
concluded or else move the Court to continue the trial date until shortly after the motion
hearing date at issue. The parties’ careful and early attention to the discovery and pretrial
motion needs of their case should generally allay any need to reschedule a motion hearing
date.

Interpreters. Spanish language interpreters are available daily in this courthouse. Other

language interpreters may be requested via the Interpreter Request Portal, located at
https://www.lacourt.org/irud/Ul/index.aspx

Please notify the Judicial Assistant if interpreter services are needed, even if there was a request

submitted.

Jury Trials. Should one party or both parties demand a jury trial and perfect that demand,
pursuant to Code of Civil Procedure § 631, then a jury trial date will be set by the clerk. The
parties must comply strictly with the Standing Order, 4 15-18, regarding jury trial document
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preparation. Specifically, at the first date set for jury trial, the parties must bring to court a
three-ring binder with table of contents and the documents below, clearly labeled, and behind
separate tabs:

A — Operative Pleadings

B — Joint Statement of the Case

C — Motions in Limine

D — Joint Witness List

E — Joint Exhibits in exhibit books and Joint Exhibit List
F — Joint Proposed Jury Instructions

G — Joint Proposed Verdict Form

H — Plaintiff’s Proposed Jury Instructions (disputed)

I — Defendant’s Proposed Jury Instructions (disputed)

e The above documents must be prepared by the parties jointly. Parties are directed to meet
and confer no later than 5 days before the first scheduled trial date in order jointly to
prepare trial-ready documents and place them in a tabbed and labeled binder. Failure to
meet and confer with the opposing party and to contribute to the joint preparation of the
trial binder may result in monetary or evidentiary sanctions or both.

e As discussed in the Standing Order, the optional “Compliance with Standing Order for
Unlawful Detainer Jury Trial Readiness” (LA CIV form 244) is available for the parties
Jjointly to utilize and to file trial-ready jointly-prepared documents and other trial-ready
proposed documents. This is not a vehicle for one party to file its own separate trial
documents. Nor is this a substitute or alterative for participating with the other party in
preparing joint trial documents and to prepare trial notebooks for the Court’s review. To
be clear: the parties must present trial-ready binders, in compliance with the Standing
Order, regardless of whether any documents are filed with a “Compliance with Standing
Order for Unlawful Detainer Jury Trial Readiness.”

e Should the Court determine that the trial binders are not in exact compliance with the
Standing Order, then the Court will order the parties to comply with the Standing Order
and will set a Trial Readiness Conference in order to ascertain compliance and readiness
for jury trial. Cases will not be deemed ready for trial and no jury panel will be called
until the above is completed.

Law and Motion. All noticed motions are heard at 1:30 PM on Monday through Friday.
Motion hearing dates must be reserved using the Court Reservation System (CRS) or else by the
Clerk’s Office. Please do not call the courtroom to reserve a motion date.

Mediation. The Court is pleased to offer the services of a mediator, at no charge to the parties,
on Tuesdays and Wednesdays in the AM only. After checking-in with the Judicial Assistant,
please request referral to the mediator.
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Record of the Proceedings. All limited civil cases are electronically recorded, serving as the
official record of proceedings. See Cal. Gov’t Code § 69957 and Cal. Rules of Court 2.952 and
2.956(c). Because there is no longer is a court reporter to remind counsel to speak louder, slower
and to spell the names of people and places, counsel must therefore make an extra effort to
ensure that the record accurately reflects the proceedings. Please be sure to speak from counsel
table and to face the microphones. Please do not move or adjust the microphones unless asked to
do so by the Court. Remember: this is your record. If counsel stands in a place or faces a
direction where the microphone cannot pick up what is said, the record will suffer.

Remote Appearances. The Court welcomes remote appearances via LACourtConnect, which
can be accessed via the Court’s website. Pursuant to Cal. Rule of Court 3.670(e), the Court
requires personal appearances for all trials; evidentiary hearings; any proceeding where
witnesses are expected to testify; settlement conferences; and trial management or trial readiness
conferences. The Court further may require personal appearances, in its sole discretion, pursuant
to Cal. Rule of Court 3.672(d). For all remote appearances, parties and counsel should appear by
video, with their cameras turned on, whenever possible.

Settlement. Should the case resolve but the parties require time to effectuate their agreement,
the Plaintiff should file a “Notice of Settlement” and indicate on the face sheet any future court
dates or hearings that have already been calendared (including trial) so that the Court can take
them off calendar. The parties may then follow up by filing a Joint Stipulation for Judgment (see
infra). The Notice of Settlement may also request that the Court calendar a “Status Conference
Re. Settlement” or “Order to Show Cause Re. Dismissal/Settlement” and thus schedule a
hearing in order to place the settlement terms on the record in that way.

Stipulations. The Court encourages parties to meet and confer as to any issue that can be
resolved without the need for a hearing and welcomes the parties to file any Joint Stipulation
for the Court’s consideration. Any such stipulation should: (1) be prepared and signed by all
parties to the case (excluding any party who is in default status) and be deemed “jointly
submitted”; (2) provide a concise request of the judicial action sought; (3) provide a [Proposed]
Order for approval and filing; (4) indicate on the face sheet that the parties do not seek a hearing
or court appearance and request that the Court take action based on the writing only; and (5)
indicate any future court dates or hearings that have already been calendared and request that
they either be taken off-calendar or remain, which should be indicated on the [Proposed] Order.
The Court will reach out with any questions or else take the action requested.

Stipulation for Judgment. Should the case resolve via settlement, either in open court or
else out-of-court, the parties may jointly prepare and file either the “Unlawful Detainer
Stipulation and Judgment” (LASC Local Form no. CIV 136) or else the “Stipulation for Entry of
Judgment (Unlawful Detainer)” (Judicial Council Form no. UD-115). The Court strongly prefers
that the parties use one of these two forms to effectuate settlement. A few points to consider:

e Most settlements contemplate a present or conditional judgment, thereby terminating the

case and obviating any need for a future court date. Thus, there is rarely a need to set a
future hearing date for the Court to inquire about the status of the parties’ performance.
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Should a future hearing date be needed to enforce any provision of the settlement, any
party may so request at a later date.

e Should a settlement contemplate that the Defendant “pay and stay,” then the settlement
agreement will be lodged with the Court and the Court will dismiss the case, without
prejudice, provided that the settlement agreement calls for the Court to retain jurisdiction
to enforce the terms of the agreement, pursuant to CCP § 664.6. The Court prefers that
any settlement fully dispose of the case without setting any future court date, but will set
one upon a party’s request at time of settlement.

e Complicated or overly conditioned settlement terms may be difficult to interpret or
enforce by the Court at a later date. Simpler and clearer terms of performance are the best
practice.

e Should the parties reach agreement out-of-court, the above may be jointly filed by the
parties. See “Stipulations,” supra. Please ensure that any such filing is signed by all
parties. Please also detail any future court dates or hearings in the case and include
request to take any such hearings off-calendar.

Trial Continuances. The Court is committed to complying with California Rules of Court,
Standards of Judicial Administration, Standard 2.2(i), which requires management of unlawful
detainer cases so that:

(1)  90% are disposed of within 30 days after filing; and
(2)  100% are disposed of within 45 days after filing.

Given the above, as well as the expedited nature of unlawful detainer proceedings and the
statutory priority that they command over other civil proceedings, the Court is not likely to grant
repeated trial continuances—even by stipulation—absent case-specific showing of good cause.

Trial Readiness Conference (Jury Trials Only). See “Jury Trials,” supra.

e Local Rule 2.48 provides: “Before a panel of prospective jurors is summoned, the trial
judge will determine if a jury trial has been properly demanded, with fees timely posted,
and if a jury will be waived.” The Court will thus ascertain whether any jury trial demand
has been perfected.

e The Court assumes that if trial counsel have signed on to try this case, then they will be
available to do so. Counsel should not announce “ready” for trial in this case if another
matter is set for trial on the same day and that other case has statutory priority over this
case. Purported “engagement” for trial elsewhere is not legal excuse to fail to be ready for
trial in this department and is not good cause to defeat the imposition of any remedy for
such delay, pursuant to CCP § 1170.5(c).

revised 6/25/25

07/01/2025
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